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INTRODUCTION AND DRAFT PROVISIONAL AGENDA 
 

The 2013–2014 United Nations Commission on Science and Technology for Development (CSTD) inter-sessional panel is 

organized by the United Nations Conference on Trade and Development (UNCTAD) and the U.S. Department of State.  It 

will be held at the U.S. Department of State, Loy Henderson Conference Center.  Participants should enter through the 

23rd Street, N.W., entrance for security clearance formalities, registration and badges. 

 

REGISTRATION 
 

All participants must register in advance. Please complete the Registration Form online: 

https://docs.google.com/forms/d/1a0VeTxdb0AmWq2Zpil-fF7YsWd7eN_pb3Cq5C9eH7ew/viewform?pli=1&hl=en 

 

 Early registration is encouraged.  However, all registrations must be received no later than 11 November 2013. 

CONTACTS 
 

All questions related to the agenda and substantive programme should be addressed to: 

 

Mr. Andrew W. Reynolds, Chairperson of the CSTD 
Senior Advisor, Space and Advanced Technologies 
Office of International Communications and Information Policy 
Room 4634 
U.S. Department of State 
Tel: (+1) 202-647-8344  

E-mail: ReynoldsAW@state.gov 
E-mail: jacksonln@state.gov   (all visa questions) 
 
Mr. Mongi Hamdi, Head of the CSTD Secretariat 
Division on Technology and Logistics 
UNCTAD 
Tel: (+41) 22 917 5069 
Fax: (+41) 22 917 0052 
E-mail: mongi.hamdi@unctad.org 
 
Ms. Padmashree Gehl Sampath, Chief, Science and Technology Section 
Division on Technology and Logistics 
UNCTAD 
Tel: (+41) 22 917 4446/917 2158 
Cel: (+41) 079 175 3129 
Fax: (+41) 22 917 0052 
E-mail: padmashree.gehl.sampath@unctad.org 
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All questions related to administrative and logistical preparations should be addressed to: 

 

Ms. Marilynne Bonner, Conference Management Officer 

Office of International Conferences 

Bureau of International Organizations Affairs, SA -1 Room H-436 

U.S. Department of State 

Tel: (+1) 202-663-1039  

E-mail: BonnerMI@state.gov 

 

VENUE 

 

The venue for the CSTD 2012–2013 inter-sessional panel is the Loy Henderson Conference Center at the U.S. 

Department of State. The entrance for participants is located on 23rd Street, N.W., Washington, D.C. 20520. 

 

 Tel  202-647-4000.  

 

A local street map with the location of the venue is provided in Annex A. 

ACCOMODATIONS 
 

Participants are welcome to make reservations at the hotel of their choice. A list of hotels is contained in Annex B  of this 

Note.  

 

Participants are encouraged to make hotel reservations well in advance. Hotels might require participants’ credit card 

information upon booking and require participants to present their credit cards during check-in to guarantee the 

booking of their room and to cover any incidental charges incurred during their stay. Participants will be responsible for 

any cancellation fees.  The negotiated U.S. Government rate is $184.00. 

 

ARRIVAL AND ENTRY FORMALITIES 
 

Visas and Customs Information  

 

It is the responsibility of each traveler to have a valid passport and the appropriate visa.  For business travelers 

from countries participating in the Visa Waiver Program, they must have an Electronic System for Travel 

Authorization (ESTA) clearance to travel to the United States. Passports must be valid for at least 6 months 

beyond the date of departure from the United States and must have sufficient pages for visa stamps. Please 

contact your local U.S. embassy or consulate or refer to http://travel.state.gov/  for more information 

regarding U.S. visas. 

 

The United States does not have a unique visa category for conference delegates. Normal procedures for 

requesting visas from U.S. embassies or consulates abroad for diplomats, international organization officials, 

employees of a foreign government, or business travelers should be followed.  
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Delegates will have received their invitation letters.  All U.S. Mission’s of the countries concerned have been 

requested to offer visa processing support.  Please direct any questions or concerns to EB/CIP’s Lynette 

Jackson at jacksonln@state.gov. 

 

Overseas travelers will be processed by U.S. Customs and Border Protection (CBP) officials upon arrival at the 

first United States Port of Entry, which for some may not be Washington, D.C.  Travelers should complete the 

CPB form prior to entry into the International Arrivals Hall.  Please refer to http://www.cbp.gov/travel/  for 

more information regarding U.S. Customs and Border Protection requirements. 

 

Baggage and Item Restrictions   

   

Commercial airlines operating in the United States strictly enforce baggage size and weight limitations. 

Travelers should familiarize themselves with their airline’s restrictions prior to traveling in order to avoid extra 

fees or complications. Additionally, U.S. security restrictions prohibit certain items onboard and limit the 

amount of liquid or gel items that can be taken in carry-on luggage. Travelers are strongly encouraged to 

review U.S. security restrictions prior to traveling, which can be found at: www.tsa.gov/travelers. 

OFFICIAL LANGUAGE 
 

English will be the official language for the panel.  

MEDICAL INSURANCE AND FACILITIES 
 

All participants are strongly advised to have international health insurance coverage before they travel to the United 

States of America due to the high cost of medical care in the United States.  A visit to a doctor’s office could cost US$200 

or more, and a single visit to a hospital emergency room could exceed US$ 1,000.00, depending on the services provided. 

 

George Washington University hospital is located next to Foggy Bottom Metro Station and is the closest medical facility 

to the designated hotels and the U.S. Department of State.  Their website is www.gwhospital.com.   

 

GEORGE WASHINGTON UNIVERSITY HOSPITAL 

900 23rd St NW 

Washington, D.C. 

(202) 715-4000 

There is a 24 hour CVS Pharmacy located opposite the U.S. Department of State and adjacent to The State Plaza Hotel on 

2125 E St NW, (between N 21st St & N Virginia Ave) ,Washington, DC 20037.   

Tel:  (202) 338-6337. ‎  

 

 

ATTIRE 
 

mailto:jacksonln@state.gov
http://www.cbp.gov/travel/
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The dress code for all the meetings is business attire, unless otherwise advised. Because the inter-sessional panel will 

take place during the winter time in Washington, warm clothes are necessary.  There will be coat storage facilities at the 

venue. 

COUNTRY GENERAL INFORMATION 

Climate and weather 
 

While weather in Washington, D.C. is unpredictable in December, rain, snow, and cold temperatures are possible. 

Temperatures typically average from 30 to 50 degrees Fahrenheit (-1 to 10 degrees Celsius), so participants are 

advised to bring warm clothing.  All recommended hotels are a short walk to the U.S. Department of State and there will 

be storage for coats at the conference site. 

Currency and banking 

 

Credit Cards 
 

Major credit cards are widely accepted in Washington, D.C., although some small shops will only accept cash payments.  

Visa, MasterCard, American Express, Diners, and Discover can be used at most establishments.  In the event that a card 

is lost or stolen, the appropriate U.S. numbers to call are: 

American Express: 800-528-4800 
Diners Club: 800-234-6377 
Discover: 800-347-2683 
MasterCard: 800-826-2181 
Visa: 800-336-8472 
 

Currency and ATMs 
 

The official currency of the United States is the U.S. dollar ($).  Because retailers generally do not accept other currencies, 

it is necessary for visitors to change foreign currency into U.S. dollars in order to make cash payments.  Foreign currency 

can be exchanged at all area airports, as well as at a limited number of currency exchange locations in downtown 

Washington, D.C.  Although some hotels do offer currency exchange services for guests, they often lack favorable rates 

and only deal with select currencies. 

Because of the limited availability of currency exchange services in Washington, D.C., it is highly recommended that 

participants exchange currency either in the airport or prior to their arrival in the United States.  Should participants 

need to exchange currency once in Washington, D.C., they are advised to speak with staff at their respective hotel for 

the closest exchange facility. 

 

Additionally, ATMs are widely available in Washington, D.C. and can typically be used to withdraw U.S. dollars.  

Participants are advised that many banks impose fees on cash withdrawals, which may be higher for international 

transactions.  Once again, your hotel will be the best source for the closest ATM to your hotel. 

 

Taxes and fees 

 



There are no airport departure fees in the United States.  There is a 14.5% tax on accommodations in the District of 

Columbia.  The sales tax in the District of Columbia and Maryland is 6%.  The sales tax in Virginia is 4%.  

Time 

 

Washington, D.C.’s standard time is GMT -5 hours, or Eastern Standard Time (EST).   

 

Electricity and water 

 

The standard electricity supply in the United States is 110 to 120 volts AC (60 Cycles).  Although some hotels will provide 

converters, it is advisable to check directly with the hotel in advance due to the limited availability of foreign converters 

for purchase. 

 

Tap water in Washington, D.C. is safe to drink.  Additionally, bottled water is widely available.  

 

 

Useful Telephone Numbers 
 

Emergency (Police, Fire, and Medical):   9-1-1 

Non-Emergency (Police):  3-1-1 

 

Local Washington, D.C. Taxi Services: 

 

Diamond Cab:  202-387-6200 

Mayflower Cab:  202-783-1111 

Yellow Cab:  202-544-1212. 

 

Business hours 
 

Regular business hours are Monday to Friday 8:00 a.m. to 5:00 p.m.  However, most retail shops and facilities open at 

10:00 a.m. and stay open until 10:00 pm.   Some pharmacies and grocery stores are open 24 hours a day and 7 days a 

week. 

 

Public Transportation and airport taxis services 
 

Airport taxi service information for the Washington Metropolitan area can be found at www.metwashairports.com 

 

Washington International Dulles airport is located 26 miles from downtown Washington, D.C.  The Washington Flyer is 

the designated taxi pick-up service at Dulles airport and the vendor provides three types of service www.washflyer.com.    

1. A Washington Flyer Coach runs every 30 minutes to/from West Falls Church Metro Station.  A single ticket costs 

$10.00 dollars and runs from 05:45 a.m. to 10:45 p.m. daily.  The nearest Metro station to the designated hotels 

http://www.metwashairports.com/
http://www.washflyer.com/


is Foggy Bottom Metro Station.  Tickets can be purchased at vending machines at all stations.  U.S. currency is 

required for this service.  Instructions on riding the Metro can be found below.  See ANNEX C. 

 

2. A Washington Flyer taxis are plentiful at Dulles and will cost approximately $65.00 from Dulles International to 

Washington, D.C.  Once outside the Customs area follow the signs to ground and taxi services. 

 

3. Shared van service in vans seating 9 passengers can be booked door-to-door online through 

www.supershuttle.com for groups starting at $127.00. They also provide other reserved limo services, etc., at all 

city airports in the area.  

Reagan National Airport is 3 miles from downtown Washington, D.C.   Reagan is serviced by a range of taxi service 

vendors, however, they must pay $2.50 to access the airport area and this will be added to your fare.  The cost from the 

airport to the designated hotels is approximately $12.00. 

 

There is a Metro stop at Reagan National Airport connected to the concourse level of terminal B and C.  Metrorail fare 

cards may be purchased at machines located at all entrances to the Airport Metrorail station.  The station is also fully 

accessible via elevators. 

Public Transportation throughout the Washington D.C. metropolitan area is safe and easy to use.  The U.S. Department 

of State’s meeting venue is located four blocks away from the Foggy Bottom Metro (subway station).  Further 

information is available at www.wmata.com.  There are printable maps and information at 

http://www.wmata.com/rail/maps/print_map.cfm?a   in English, German, Italian, Portuguese and Spanish.  

See ANNEX D. 

 

Reliable taxi and local bus service is also available in the Washington, D.C. metropolitan area.  All taxis are metered. 

Additional information regarding area transportation will be available at all designated hotels. 

Restaurants 
 

The Metropolitan Washington area is awash with restaurants of all ethnic ranges.  One of the best sources of 

information on restaurants is “Yelp” accessed by using www.yelp.com/dc. There is a free APP (Application) that you can 

download on your phone.  It will show the restaurants in your actual location. 

 

ANNEX E has a list of restaurants that have been recommended. 

Touristic programmes 
 

Washington, D.C. area tourism and travel information and maps will be available through the front desk at the hotels.   

Additional tourist information can be found by visiting www.washington.org, the official convention and visitor’s bureau 

website of Washington, D.C.   There is no spouse program offered for during this conference.  See ANNEX F. 

 

The designated hotels are ideally located midway between the White House and Georgetown; and just minutes from the 

Foggy Bottom Metro station.  There are shuttles from the station to The Kennedy Center.  There is easy access to all of 

Washington’s other cultural attractions including The Mall and Lincoln Memorial which are within walking distance.   

 Earthquakes safety 

 

http://www.supershuttle.com/
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While earthquakes are not common in the District, there is still a possibility that one could occur in or around 

the DC metropolitan area. http://72hours.dc.gov 

 

In general, if you feel an earthquake you should: 

 Take cover under a desk, table, bed or doorframe. 
 Stay clear of windows and other glass. 
 Stay put until the shaking stops. 
 Find an open area clear of buildings and power lines if you are outdoors. 
 Stop your vehicle (preferably in an open area). 
 Listen to the radio and follow instructions. 
 DO NOT enter damaged structures. 
 Check all gas lines. 
 Inspect chimney or have chimney inspected before using the fireplace. 
 Expect to feel aftershocks, which are usually smaller in size, and take the aforementioned precautions. 

For updates or to report a problem, call the Mayor's Citywide Call Center at 311.  

Special needs 
 

The United States has mandated that all public buildings have access for the disabled.  Any delegate who requires 

handicap-accessible or other special arrangements are requested to contact the logistics team with a brief description of 

needs in order to ensure that appropriate arrangements can be made. 

Smoking 
 

Smoking is prohibited in government buildings, public buildings, restaurants, and indoor bars.  Additionally, hotels often 

charge a substantial cleaning fee to guests who smoke in non-smoking rooms, so smokers should make sure to confirm 

the smoking status of their room during hotel check in.  Unless otherwise indicated, smoking is permitted outdoors away 

from non- smoking building entrances. 

Illicit drug trafficking 
 

The website for the Customs and Border Patrol will provide information for international visitors.  The Customs and 

Border Patrol website is www.cbp.gov .  The URL 

http://www.cbp.gov/xp/cgov/travel/id_visa/kbyg/prohibited_restricted.xml  will provide information on all prohibited 

items including medications. 
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ANNEX A 

 
  

 



ANNEX B 
 

HOTEL ACCOMMODATION 

 
 

Washington has an abundance of hotels at various price ranges, including hotel corporate groups rates for those 

frequent travelers who prefer to stay at hotels with loyalty programs. 

 

The Department of State has hotel room blocks at several hotels for participants of the UN Commission on Science & 

Technology Development.  They are all within walking distance of the conference venue at the Department of State.  All 

rooms are equipped with small kitchens and free wired and Wi-Fi service.  The U.S. Government rate is available at 

$184.00 per night for single occupancy.  Please note that Washington D.C. has a 14.5% room tax.  Delegates are 

responsible for booking their reservation directly with the hotel of their choice and will be responsible for all room costs, 

upgrades, and other charges.  All designated hotels have a reservation deadline of October 21, 2013, after which the 

special rate may not be available.  Thereafter hotels will revert to the regular rack rate. 

 

We encourage participants to make early online reservations using the assigned group codes mentioned below for each 
of the hotels.  Participants are reminded that reservations must be made directly with the hotels by October 21, 2013 to 
ensure the U.S. Government rate is offered.  The reservation information for each hotel follows:  

 

***** 

 

STATE PLAZA HOTEL 

2117 E Street, NW, Washington, D.C. 

Please note: there is a reception desk on both “E” and “F” Street. 

Tel: 202-861-8200 

Reservation Toll Free: 1-800-424-2859 

www.stateplaza.com 

 

For any issues with your reservation, please contact Heather Murphy, Sales Manager directly at hmurphy@rbpropertiesinc.com 

 

For the State Plaza Hotel, please use the following URL to make your reservation:  66L47S United Nations CSTD 

Conference.   Or go directly to www.stateplaza.com, and CLICK on Book Now and enter the group code under Modify 

Reservations.    

The conference group code number is “66L47S.” 

 

 

           

http://www.stateplaza.com/
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continued/… 

***** 

 

THE RIVER INN 

924 25th St NW, Washington, DC 20037 
(202) 337-7600 

www.theriverinn.com 

 

For any issues with your reservation, please contact Gonzalo Ramella, Sales Manager directly at gramella@modushotelsdc.com 

 

For the The River Inn hotel, please copy and use the following URL to make your reservation:   

            

Block at The River Inn: - 

https://gc.synxis.com/rez.aspx?Hotel=18805&Chain=7505&arrive=12/1/2013&depart=12/4/2013&adult=1&child=0&gr

oup=1312DEPART 

 

The conference group code number is “458553.” 

**** 

 

AVENUE SUITES 

2500 Pennsylvania Ave NW, Washington, DC 20037 
(202) 333-8060 

www.avenuesuites.com 

 

For any issues with your reservation, please contact Gonzalo Ramella, Sales Manager directly at gramella@modushotelsdc.com 

 

For the Avenue Suites hotel, please copy and use the following URL to make your reservation:-  

Block at Avenue Suites :- 

https://gc.synxis.com/rez.aspx?Hotel=16708&Chain=7505&arrive=12/1/2013&depart=12/4/2013&adult=1&child=0&gr

oup=1308DEPART 

 

The conference group code number is “75951.” 

 

http://www.theriverinn.com/
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Early Check-in, Late Departure, and Cancellation Policies 

 

Check-in and check-out time for hotels vary, and some hotels may not offer complimentary early check-in and/or late 

departure during busy periods, or may charge an extra fee to do so.  Delegates who plan an early arrival or late 

departure should inquire with their hotel prior to arrival regarding room availability and possible additional costs.  

Delegates should also ensure that they fully understand their chosen hotel’s cancellation policy, in the event that 

changes to the initial reservation become necessary. 
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ANNEX E 
 

 
RESTAURANTS & FOOD OUTLETS 

 

   Name Address Telephone 

   American 
  Tonic  2036 G. Street NW (202) 296-0211 

Founding Farmers 1924 Pennsylvania Ave, NW (202) 822-8783 

TGI Fridays 2100 Pennsylvania Ave, NW (202) 872-4344 

Circa 2221 I Street, NW (202) 506-4489 

F Street Bistro  2116 F Street, NW (202) 861-8200 

Cylde's 3236 M Street, NW (202) 333-9180 

District Commons 2200 Pennsylvania Ave, NW (202) 587-8277 

Equinox 818 Connecticut Ave, NW (202) 331-8118 

Old Ebbit Grill 675 15th Street, NW (202) 347-4800 

West End Bistro 1190 22nd Street, NW (202) 974-4900 

Vidalia 1990 M Street, NW (202) 659-1990 

Ris 2275 L Street, NW (202) 730-2500 

Firefly 1310 New Hampshire Ave, NW (202) 861-1310 

   Asian 
  Panda Café 2139 Pennsylvania Ave, NW (202) 337-9119 

Café Asia 1720 I Street, NW (202) 659-2696 

Thai Place 2134 Pennsulvania Ave, NW (202) 298-8204 

Mai Thai 1200 19th Street, NW (202) 452-6970 

Mai Wah (Chinese) 1200 New Hampshire Ave, NW (202) 833-2888 

Miss Saigon  (Vietnamese) 3057 M Street, NW (202) 333-5545 

Suki Asia (Japanese) 1730 Rhode Island Ave, NW (202) 233-1337 

Sushi Ko (Japanese) 2309 Wisconsin Ave, NW (202) 333-4187 

Kaz Sushi Bistro (Japanese) 1915 I Street, NW (202) 530-5500 

   Barbeque 
  Old Glory 3139 M Street, NW (202) 337-3406 

Rocklands 2418 Wisconsin Ave (202) 333-2558 

   Delivery 
  Pizza Hut 1990 M Street, NW (202) 463-6644 

Domino's Pizza 2029 K Street, NW (202) 223-1100 

Famous Luigi's 1132 19th Street,  (202) 331-7574 

Mai Wah (Chinese) 1200 New Hampshire Ave, NW (202) 833-2888 

Kaz Suahi Bistro 1915 I Street, NW (202) 530-5500 

   French 
  Central 2001 Pennsylvania Ave, NW (202) 626-0015 

Marcel's (Belgian) 2401 Pennsylvania Ave, NW (202) 296-1166 



Brasserie Beck (Belgian) 1101 K Street, NW (202) (408-1717 

La Chaumiere 2813 M Street, NW (202) 338-1784 

Bistro Francais 3124 M Street, NW (202) 338-3830 

Café la Ruche 1039 31st Street, NW 
 

   Grocery Store 
  Whole Foods 2201 I Street, NW (202) 296-1660 

Trader Joe's 1101 25th Street  NW,  (202) 296-1921 

   Indian 
  Mehran 2138 Pennsylvania Ave, NW (202) 342-0056 

Aroma 1991 I Street, NW (202) 833-4700 

Rasika 1177 22nd Street, NW (202) 466-2500 

Bombay Club (Vegetarian) 815 Connecticut Ave, NW (202) 659-3727 

   Italian 
  Bertucci's 2000 Pennsylvania Ave, NW (202) 463-7733 

Primi Piatti 2013 I Street, NW (202) 226-3600 

Filomena Restaurant 1063 Wisconsin Ave, NW (202) 338-8800 

I Ricci  (Tuscan) 1220 19th Street, NW (202) 835-0459 

Ristorante Piccolo 1068 31 Street, NW (202) 342-4717 

Café Milano 32511 Prospect Street, NW (202) 333-6183 

Ristorante La Perla 2600 Pennsylvania Ave, NW (202) 333-1762 

Pizza Paradiso (Wooe Fire) 3282 M Street, NW (202) 337-1245 

   Latin American/Spanish 
  Lauriol (Mexican) 1835 18th Street, NW (202) 387-0035 

Taberna del Alabardero 1776 I Street, NW (202) 429-2200 

Boqueria Tapas Bar 1837 M Street, NW (202) 558-9545 

El Riconcito  (Mexican) 1129 M Street, NW (202) 789-4110 

   Mediterranean 
  Komi 1509 17th Street, Nw (202) 332-9200 

Neyla 3206 N Street, Nw (202) 333-6353 

Zaytinya 701 9th Street, NW (202) 638-0800 

   On the go  (Take away) 
  Subway Sandwich 20th & E Street, NW (202) 994-7929 

Starbucks 20th & E Street, NW (202) 994-5150 

Dunkin Donuts 616 23rd Street, NW (202) 242-9509 

Fo BoGro 2140 F Street, NW (202) 296-0125 

Potbelly 23rd & G Street, NW (202) 242-8700 

Sizzler Express 583 23rd Street, NW (202) 659-1234 

   Seafood 
  Black Salt 4833 MacArthur Blvd, NW (202) 342-9101 

Grill Fish 1200 New Hampshire Ave, NW (202) 331-7310 



Hanks Oyster Bar 1264 Q Street, NW (202) 462-4265 

Sea Catch 1054 31st Street, NW (202) 337-8855 

McCormick & Schmick's 1652 K Street, NW (202) 861-2233 

The Oceanaire 1201 F Street, NW (202) 347-2277 

Tony & Joe's 3000 K Street, NW (202) 944-4545 

   Steak 
  Smith & Wollensky"s 1112 19th Street, NW (202) 466-1100 

The Prime Rib 2020 K Street, NW (202) 466-8811 

BLT Steak 1625 I Street, NW (202) 689-8999 

The Palm 1225 19th Street, NW (202) 293-9091 

Bourbon Steak 2800 Pennsylvania, NW (202) 944-2026 

Morton's Steak House 3251 Prospect Street, NW (202) 342-2658 

Seacatch 1054 31st Street, NW (202) 337-8855 
 

  



ANNEX F 
 

Local Attractions distances from the Department of State, Washington, D.C. 

 Foggy Bottom Metro Station (3.5 blocks) 

 Vietnam Veterans Memorial (0.5 miles) 

 Corcoran Gallery of Art (0.6 miles) 

 Kennedy Center for the Performing Arts (0.3 miles) 

 Lincoln Memorial (0.5 miles) 

 World War II Memorial (0.9 miles) 

 Georgetown (1 mile) 

 The White House (.8 miles) 

 Holocaust Museum (1.3 miles) 

 Korean War Memorial (1.3 miles) 

 Arlington National Cemetery (1.5 miles) 

 Smithsonian Institution (1.2 miles) 

 Washington Monument (1.6 miles) 

 National Archives (1.8 miles) 

 National Gallery of Art (1.8 miles) 

 Washington Convention Center (1.9 miles) 

 Verizon Center (2 miles) 

 Jefferson Memorial (2.1 miles) 

 Museum of the American Indian (2.2 miles) 

 National Zoo (2.8 miles) 

 Union Station (2.8 miles) 

 US Capitol Building (3.3 miles) 

 RFK Stadium (4.5 miles) 

 The Pentagon (4.6 miles) 

 

 

 

 

 

 

 

 

 

 


