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/UNCTAD Intergovernmental Support Services (ISS)
Online Meetings Registration — Quick Start Guide

GETTING STARTED WITH INDICO ONLINE REGISTRATION IN 2 STEPS:

Please use the following browses: Google chrome, Mozilla Firefox and Safari

NOTE: Please keep your passport at hand while filling in the form. Your personal data must
match the details in your passport or identification document.

PHOTOGRAPH: You must upload a recent passport style (head and shoulders) photograph
either from your files or taken from the computer system camera (JPG).

1. Create an Indico account
2. Register for a meeting with your Indico account

1. Create an Indico account

(a) Go to the UNCTAD website (http://unctad.org) choose the meeting that you would like to
attend (as displayed below)
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(b)  Click on UNCTAD Online Meeting Registration.

UNCTAD Online

Meeting Registration

Feqgister anline for this meeting

You cannot register without a user account

Please log in if you kawe an accoaml, o create @ mew one,

Log in to Indico
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It you dan't fiove an accoont, Fou -:::

Beware! This is not a conference registration form but an Indico account creation.
Kindly click on CREATE A NEW.

To create a new user please fill in the following form. You must enter a valid email address
that is not already in use. After the submission of your personal data, an email will be sent to you.
You will able to use your account only after you activate it by clicking on the link inside the email.

Creating a new Indico user
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(c) Once your account creation is in the system you will be notified by e-mail.

|\ "a\ Fwd: Accreditation account confirmation

— TS S

A (€ il con>

Dear Sra I 2.

vou have created a new account on the UNOG Accreditation System.

In order to activate vour account and proceed to the conference registration area, kindly click on the following activation link:
Activation tink_

Best regards,

The UNOG Accreditation Team

French
Cher(e) Sra. (I =
VOUs avez créé un nouveau compte sur le systéme d'accréditation de 1" ONUG.
Pour activer votre compte et proceéder a la page d'enregistrement de la conférence, venillez cliquer sur le lien d'activation suivant:
Activation tink_
Merci et meilleures sahrtations.

L'équipe d'accreditation ONUG.
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Multi-year expert meeting on Investment, Innovation and Entrepreneurship for

Productive Capacity-building and Sustainable Development

1617 March 2016 l

Prlsia des Nations

Your acoount b alresdy sclivabed

CRaTiire

Timwetabia If you can't remeEmner your login and password, please use the button below bo recsive 8 |ink o reset your passaomnd by emel
Cocument Lt . :
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st | Once, you have activated your

Indico account, you are ready to
start the registration process by
logging on the calendar of
meetings or clicking into the
meeting bar.
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2. Register for a meeting with your Indico account

Once logged in with your credentials, a registration form will open up containing the personal
information section, representation type, session(s) and other relevant information.

(a) Fill in the form and click on Register.

Tips:

e Avoid using more than one e-mail account
e Registration online is mandatory in order to be included on the list of participants.
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Personal Data
Please upload an ID photo (head and shoulders)
Picture * Koala.jpg | - |
Passport ID * | 674986486grd
Passport Origin * [ Niger v |
FASSROTt BRIV [13/07/2017 B3] oo/mmpnyy
Gender * |Fema|e r |
Title * |Sra_ L4 |
First Name * | Claudia
Surname * | Smitt
Birth Date * | 09/10/1976 B oo/mmvrry

Please enter your birthday DD/MM/YYYY
Address | La rue

Please enter your professional work address.
City = [ Lima

The city in which the erganization where you work is based.
Country * | Switzerland v |

The country in which the organization where you work is based.
Phone | | (+41) 123 45 6789
Fax | | (+41) 123 45 6789
Email * | gaby.deletroz@gmail .com
Website |
Job title * | First Secretary
Representation Type
Representative of governments, ngo ...
Representation Type *| Other r
Organisation Name * Takise s.a.

(b) You will be notified by e-mail that your registration is pending of approval.
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—--——— Message transfre - ————-
De - <norephyacce diations @ unoe.ch>
Date - 12 avwr: 2016 1129

(Objet - Repistration received, pending approval
e ]

Ce:

THE UNITED MATIONS OFFICE AT GENEVA

English
D ity
This message i to acknowledge receipt of your registration request to the event Multi-Year Expert Meeting on Promoting E conomic Integration and Cooperation Fourth s ession.

The registration § pending approvall You will receive an additional email when wour ragistration has be en processed.

Thark: you and best regards,

The secretariat.

C et ) ..

Nous accusons rcephon de voire enmgiirment pour la conEence Multi-Year Expert Meeting on Promoting E conomic Integration and Cooperation Fourth s ession.
Votre demande de participation est en attente d”approbation par k secréfarat Vous meevrez un courniel une fois que voire demande aura 8t8 traie.

MVErci et meilleures salutations,

The secretarat.

Address: Palai des Nations, 1211 Genewa 10, Swizerlnd.
email: support acc ediaton@mor ch

(c) Once the site administrator has process your registration request, you will be notified by e-mail.
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—————————— Message transferé ----------
De - <noreply accreditation@unog: ch>
Date : 15 mars 2016 15:04

ij.e’z - Registration approval for the Multi-year expert meeting on Investment, Innovation and Entrepreneurship for Productive Capacity-building 4

UNOG

___E/ THE UNITED NATIONS OFFICE AT CENEVA

—

English

Dear Sra. Solan deletroz Gabi ﬁ'seﬂa__

Your registration for the meeting
Multi-vear expert meeting on Investment, Innovation and Entrepreneurship for Productive Capacity-building and Sustainable Develf

has been approved. We are looking forward to welcoming vou at the meeting.

If vou wish to access your registration form, please click HERE.

To make your access to the Palais des Nations easier, please make sure you bring your national passport and the following QR code:
 « Sl

[=] P, =]

-

[=]¥;

How to edit your Profile

1. On the top right corner, under user account drop-down, click on My profile.

2. Under Account Details, you can edit your personal details as well as your password.

copant Details | 7refe

Details for



