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|nd|@ UNCTAD Intergovernmental Support Services (ISS)

Online Meetings Registration — Quick Start Guide

GETTING STARTED WITH INDICO ONLINE REGISTRATION IN 2 STEPS:
Please use the following browsers: Google chrome, Mozilla Firefox and Safari

NOTE: Please keep your passport at hand while filling in the form. Your personal data must
match the details in your passport or identification document.
PHOTOGRAPH: You must upload a recent passport style (head and shoulders) photograph
either from your files or taken from the computer system camera (JPG).

1. Create an Indico account
2. Register for a meeting with your Indico account

1. Create an Indico account

Go to the INDICO website : https://reg.unog.ch/ and click to "login" (as displayed below)
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Beware! This is not a conference registration form but an Indico account creation.
Kindly click on CREATE A NEW ACCOUNT! To create a new user please fill in the
following form. You must enter a valid email address that is not already in use in INDICO.
After the submission of your personal data, an email will be sent to you.
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Activation of INDICO account

Once your account creation is in the system you will be notified by e-mail.

You will be able to use your account only after you activate it by clicking on the link
inside the e-mail.

If this does not work, (because of internet explorer), kindly copy the link and paste it on
Google chrome, Mozilla Firefox and Safari, this action will activate your account.
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2. Register for a meeting with your Indico account

Log in to Indico

Login

Username
{email)
Password | sssssass

omar.benyamina@unctad.org

Create

If you don't have an account, you can

Once logged in with your credentials (email + password), go to the INDICO website:
https://reg.unog.ch/ click on UNCTAD, search your meeting and register.

If you are participating to a private meeting, the UNCTAD secretariat should have sent you a link of
this particular meeting.
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A registration form will open containing your personal informations (taken from your indico account),

type of representation,

sessions and other relevant information.

Tips:

Registration online is mandatory in order to be included on the list of participants.
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You will be informed by e-mail that your registration is '"pending of approval"

noreply. accreditations@unog.ch

United Nations Office at Geneva - Accreditation System

Englizh

Dhear W Omar Befyamena Yahoo,

This message is 1o acknawledge receipt of your registration request 1o the event

UNCTAD - Multi-year Expert Meeting on Trade, Services and D P fifth

The regpstration s pending approval. You will receive an additional email when your registration has been processed
Thank you 8nd best regards,

The Secredaiat

Frangais

(Cher{e] Mr, Omar Benyiming Yahoo
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Wolre dembnds dé parmicipation &5 &n attents z{'tppminﬂnn Pt | Secnbtanal Vioud redivies un courmel ung Toid gué wolng demande aurs S8 tradee.
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L Sacrétanat
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Estimado Mr. Omar Senyamina Yahoo

ACusaimad neabo de Su InsonPCion para |a Confeindd Oé

UNCTAD - Multi -year Expert Meeting on Trade, Services and Devel fifth

Su ferrnudanc de sohcitud estd pendients de aprobacidén por la secretaria. Recibard un Cormed #leciromod wnd Vel gue su Solicitud haya sido proceiada y aprobada
Atertamente

La Secrelaria

Address: Falzis des Matons, Geneva Switzeriand

Once the site administrator has process your registration request, you will be notified by e-mail.

3. How to edit your Profile

On the top right corner, under user account drop-down, click on My profile.
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Under Account Details, you can edit your personal details as well as your password.

Personal Area for Omar BENYAMINA UNCTAD
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