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	UNITED NATIONS CONFERENCE

ON TRADE AND DEVELOPMENT


APPLICATION FOR OBSERVER STATUS WITH UNCTAD

Completed application and the requested documents (please see list below) should be sent to:  
Civil Society Outreach Unit
UNCTAD 

Palais des Nations (Office: E- 8097)
1211 Geneva 10, Switzerland

Fax: +41 22 917 00 56 

Email: cso@unctad.org
List of required documents (please attach and tick):
	1. Completed  and duly signed questionnaire    
	

	2. Copy of the original and signed constitution/by-laws/statutes
	

	3. Most recent annual report or other reports of the organization
	

	4. Copy of the original and signed financial statements (audit report) and a list of financial resources and contributions, including contributions from Government
	

	5. Lists of members of the governing body of the organization and their countries of nationality;  full contact details of HQ/ Registered address/ Secretariat
	

	6. Any other relevant information
	



Note: Applications can only be processed if they are fully complete. Please be as detailed as possible. If space is insufficient, please include as separate attachments including the number corresponding to the attachment.
QUESTIONNAIRE





































Explanatory note:


This application form is for civil society organizations (CSOs) and non-governmental organizations (NGOs) wishing to apply for observer status with UNCTAD.  In order to be considered for status with UNCTAD, NGOs and CSOs must be concerned with matters falling within the scope of the functions being carried out by UNCTAD and meet the criteria set out in rule 77 of the rules of procedure of the � HYPERLINK "http://www.unctad.org/sections/about/docs/dom_iaos_cso_decision43_vii_en.pdf" \t "_blank" �Trade and Development Board (TDB) and its decision 43 (VII)�. 





On the basis of this information, completed questionnaire and supporting documentation provided by the organization, the application is submitted for the approval of the TDB, which meets annually in the autumn in regular session and three times a year in executive sessions. The TDB approves applications for status and distinguishes between general and special category organizations:





General category organizations: organizations that are concerned with most of the activities of UNCTAD. Their representatives can participate in the public meetings of all the intergovernmental bodies of UNCTAD;





Special category organizations: organizations that have special competence in a few fields of the activities of UNCTAD. Their representatives are entitled to participate in public meetings on specific matters falling within the terms of reference of the Board or of one or two of its subsidiary bodies.





1. OFFICIAL NAME OF ORGANIZATION AND ACRONYM: Supply all official language versions with corresponding acronyms (if any): specify if acronym is invariable in translation:




















ADDRESS: Provide in full and distinguish between headquarters, registered legal address and postal address 


(for all UNCTAD correspondence, documents, etc.)





HEADQUARTERS:

















TELEPHONE: 		





FAX:





E-MAIL/S: 








WEBSITE/URL:





LEGAL/REGISTERED ADDRESS: 























TELEPHONE:





FAX:








E-MAIL/S: 





WEBSITE/URL:





POSTAL ADDRESS /SECRETARIAT:























TELEPHONE:





FAX:





E-MAIL/S: 





WEBSITE/URL:


















































Country code:		Area code:	Number: 





Country code:		Area code:	Number:

















Country code:		Area code:	Number:








Country code:		Area code:	Number:
































Country code:		Area code:	Number:








Country code:		Area code:	Number:




















2. AIMS, OBJECTIVES AND ACTIVITIES: Describe the general aims and objectives of the organization and activities undertaken to achieve those aims (see in this respect paras. 1– 4, 11 and 12 of TDB decision 43 (VII)). 






































3. STRUCTURE: Provide an outline of the structure of the organization and describe separately each decision-making and administrative body, special commissions, ad hoc bodies, etc. Describe the decision-making process, and explain voting procedures and the manner in which authority is delegated. Should any aspect of the organization's decision-making process be subject to approval by a related organization, explain why (see in this respect paras. 6–9 of TDB decision 43(VII). Indicate whether the organization has any constitutional, administrative or financial relations with any other organizations. If so, please provide detailed explanation.






































4. CONSTITUTION: Provide as attachment (in all available languages) copies of the original charter, constitutions, by-laws, rules of procedure, etc, and any amendments to these documents.  





























5. WORKING LANGUAGE: Indicate the working language(s) of your organization.






































6. OFFICERS: List the names, nationalities and terms of office of the officers of the international decision-making body and of the executive staff. 






































7. MEMBERSHIPS: Provide the name and address of each national affiliate, method(s) of affiliation and number of members where possible. Indicate the criteria determining eligibility for membership; if there are individual members, please give number in each country (see in this respect para. 5 of decision 43(VII). Please use terminology of attached UNCTAD membership list when listing countries.






































8. SHORT HISTORY: Describe the events leading to the founding of the organization, give the date of its establishment, indicate the nature of the instrument establishing it and include a brief history of the organization.






































9. MEETINGS: Indicate their frequency and average attendance, provide a report of the latest meeting of the principal governing body, and give the date and place of the next meeting. .






































10. FINANCES: Provide details on all sources of revenue (membership dues; publication sales; donations; grants from foundations, Governments, intergovernmental bodies and/or private sector; or service fees), and the basis for assessing membership contributions; provide the annual budget for the past three years (distinguish organization or administrative expenditure from other budget categories). 














11. PUBLICATIONS: Indicate periodic or any other publications issued by the organization. Provide one or two examples, including annual reports. 











12. BIBLIOPRAPHICAL REFERENCES: Indicate published sources (if any) which make reference to your organization and its work. 











13. RELATIONSHIP WITH OTHER INTERNATIONAL ORGANIZATIONS:


Is your organization in consultative status with the United Nations Economic and Social Council?





If yes, in what category? General                Special               Roster





Is your organization in consultative status or special relations with any other United Nations organs (including UNCTAD), specialized agencies or other international organizations?





If yes, please provide details:








State specifically whether your organization forms part of any other international organization which has observer status or consultative status with UNCTAD or any other organization within the United Nations system.









































14. LIAISON: Indicate the name and contact details of the executive officer or authorized representative who will be in charge of maintaining liaison with the Secretary-General of UNCTAD











	 

















15. APPLICATION COMPLETED BY: The completed questionnaire should be signed by an authorized officer of the organization.











	 











Name: 						Function:





Date and place:					Signature: 										
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