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Preparing for a Meeting

Best Practices:

Make sure no other application is
@ A Good Headset Cﬂ A Webcam running such as Skype, Viber, Telegram,

Zoom, Teams, etc.

+ |deally, a USB Headset. * An HD webcam is preferred to get a high
(Professional-grade is highly recommended) uality video.
}_( L anty recomt 5 . : _ Be sure to always use Google Chrome
. ?\E?Id y5|r1]cg earbuds t%pe unless you are + Point the camera directly at yourself. o FE o 2 (e [ e ar [Udle
oflowing rc.}m yoUERAONe. * When you seat in front of your computer, leave Ensure you have the latest version
+ Place thle mlcrophoqe clqse to your mouth enough dlstgnce b.etweeln. you and the camera, installed and updated.
but avoid breathing into it. so your face is entirely visible.
.o . . Have your headset configurated and
@ Internet Connectivity @ Professional Environment Y ) .
tested (https://live.kudoway.com/test)
+ Use Google Chrome as your browser. * Choose a private and quiet room to speak
* Use a wired connection. Hom. Speak slowly, one person at a time.
(Preferred) * Make sure the lighting in the room is adequate.
+ |f wired connection is not available, use * Place yourself so that there is a blank or plain M ic wh .
high-speed Wi-Fi instead. background. L2 O e S (e 17 Lss

(Ideally 20 and 5 Mbps, for download and upload
respectively. 5Ghz / 802.11ac is highly recommended)
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FLOOR . [k {(i} Release Mic

o Click on Floor and chose your preferred language e Activate your Cam and Mic o Request the floor or release your mic



