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Introduction 

The 16th session of the United Nations Conference on Trade and Development (UNCTAD16) will take 
place from 20 to 23 October 2025 at the Palais des Nations in Geneva, with the theme “Shaping the 
future: Driving economic transformation for equitable, inclusive and sustainable development”. 

Hosted by Switzerland and UNCTAD, the conference will convene high-level representatives of Governments, 
Ministers of Trade and Economy, leaders of international organizations, representatives of civil society and 
renowned experts to engage in high-level dialogue on global trends and policy perspectives on trade, 
investment, development and the digital economy.

 �The Conference will start on the morning of 20 October 2025, with an Opening 
Ceremony in the Assembly Hall. The Opening will be followed by a Family Photo for 
heads of delegation. After the photo, the session will resume in the Assembly Hall 
with a Leaders Dialogue. It is expected that up to 1500 participants, among whom 
eminent heads of state, ministers, top-tier economists, influential investors, and 
policymakers from prominent global institutions will attend these sessions. In the 
afternoon of 20 October, four subsequent ministerial roundtables of 45 minutes each 
will be attended also by High-Level personalities. 

 �On the following two days, subsequent ministerial roundtables in the morning and in 
the afternoon with High-Level personalities will take place, each lasting 45 minutes. 

 �On 22 October at 3:00 pm, a session will be held for a Special Address by the United 
Nations Secretary General Antonio Guterres to the Conference. 

 �Finally, on the 23 October, various forums will take place in the morning, and the 
Closing Plenary will take place in the afternoon. 

Parallel to these high-level sessions, Member States will participate in the General Debate to be held in 
Room III, and other thematic events will be held in Room IX and in Concordia 1. 

Negotiations of the outcome document for the Conference will continue to take place, as necessary, in 
Room V.
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Venue
Palais des Nations in the following rooms: 

On the main floor of Palais des Nations (3rd floor of building A)
	  Assembly Hall
	  Room IX

On the lower floors
	  Room V (1st floor, building A)
	  Room III (1st floor, building A)
	  Concordia Rooms (2nd floor, building A)
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Registration
All participants are required to register and to follow the necessary instructions during registration, to 
facilitate approval. Any incomplete submission will be rejected.�   
For any support on registration, kindly contact: meetings@unctad.org.

All members of official delegations should be registered through INDICO at: �  
https://indico.un.org/event/1019072/.

Missions are reminded to include the Head of State or Government and any accompanying officials in the 
online registration system in the corresponding national protocol to be included in the list of participants, 
as appropriate.

Registration to participate in the Conference is open to following groups: 
	  Government
	  UN
	  IGO
	  IPU
	  NGO (accredited to UNCTAD)
	  Private sector
	  Academia
	  Youth
	  Other (including NGO accredited for the Conference only)

Geneva-based delegates attending the Conference must register online through INDICO, 
including representatives from permanent missions, UN, IGO and NGOs who have long-term badges with 
access to the Palais des Nations. These badges will not grant access to Assembly Hall and rooms for 
parallel events.  On  the first day, the conference badge with  a secondary badge will be required to access 
the Assembly Hall parterre. Participants without a secondary badge will be invited to go the balcony and 
gallery levels of the Assembly Hall.

Each participant is required to register individually. Member States are reminded that, as part of the 
registration process, copies of credentials of delegates, with functional titles, must be uploaded to the 
online INDICO platform at the time of online registration. Other categories of participants are reminded to 
upload a copy of the invitation letter or their nomination letter, with the organization’s letterhead, with the 
delegation list and functional titles.

Participants from all categories can register through the following INDICO link:�   
https://indico.un.org/event/1019072/.

Once approved, participants will receive an electronic message and they would be required to collect the 
physical badge, at Pregny Gate.

mailto:meetings%40unctad.org?subject=
https://indico.un.org/event/1019072/
https://indico.un.org/event/1019072/
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Badge collection
The distribution of  badges, including secondary badges will begin: 
	  �on 15 October 2025 at Pregny gate (opposite Red Cross headquarters) 

08:00 to 17:00. 

To facilitate the process of badge collection and reduce on-site waiting time, Permanent missions in Geneva 
should designate an official to collect the badges for the whole delegation. To collect the badges, the 
designated official should be in possession of a Note Verbale from the mission nominating her/him for that 
purpose. There will be no badge distribution over the weekend (18-19 October), therefore delegations 
are strongly encouraged to collect their badges from 15 to 17 October to avoid being delayed on 
opening day.

The number of secondary badges will be limited to 4 per delegation for member States and two for United 
Nations organizations and intergovernmental organizations. 
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Visas
The following documents must be submitted by participants applying for the type C short stay 
(official visit) visa:  

	  A completed Schengen visa application form signed by the applicant ;

	  �A valid travel document recognized by Switzerland (must be valid for at least three months 
after the return date and issued within the last ten years), and a copy thereof;

	  �If necessary, a valid residence permit or equivalent thereof (e.g. entry and/or exit visa), which 
authorizes the applicant to exit and return to her/his country of residence; 

	  �A recent passport photograph;

	  �An invitation letter from the inviting organization/party, stating the applicant’s family and first 
names (as in passport) and the purpose and length of stay. This letter must also specify if the 
inviting party covers travel, accommodation and any other costs related to the stay ;

	  �A note verbale from the sending State (for officials only) ;

	  �Proof of travel health insurance covering a minimum of 30’000 euros valid for all Member 
States having signed the Schengen Agreements (for ordinary passport holders only) ;

	  �The Swiss Embassy or Consulate may request additional documents. Hotel reservations 
and travel itineraries are often required.  It is therefore important to check the website of the 
Swiss Embassy or Consulate competent for the applicant’s official place of residence and, if 
necessary, contact them for detailed visa application requirements.

Please note:
	  �In case of difficulties, the Swiss Mission can only intervene with Swiss representations abroad. 

If the application is submitted to the representations of other Schengen States, the Swiss 
Mission will not be able to facilitate the obtaining of the visa, due to the principle of non-
interference.

	  �Due to processing requirements, applications are expected to be made at least 20 days before 
the planned date of departure. It may not be possible to process an incomplete or late visa 
application. 

Link for further information:
https://www.eda.admin.ch/missions/mission-onu-geneve/en/home/manual-regime-privileges-and-
immunities/introduction/manual-visas.html

Notification of VIP visit :
At the request of the competent security authorities, the Swiss Mission reminds the permanent missions 
of the importance of announcing the arrival in Geneva of high-level foreign dignitaries (Ministers or Heads 
of State or government) by Note Verbale at least 7 working days before the VIP’s arrival. 

https://www.eda.admin.ch/missions/mission-onu-geneve/en/home/manual-regime-privileges-and-immunities
https://www.eda.admin.ch/missions/mission-onu-geneve/en/home/manual-regime-privileges-and-immunities
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Security arrangements and 
access to the Palais des Nations  
and Assembly Hall

1   �Participants may access the Palais des Nations from 08:00 onwards through “Pregny Gate” 
entrance and will be granted entry on presentation of their badge. Participants should also have 
in their possession their valid IDs (national passport, ID for Schengen Member States), as it will be 
requested during security control. 

2   �For those participants exempted from x-ray screening and who will access the Palais des Nations 
using a vehicle, please note that your Conference badge will be scanned at the vehicular entry point. 
Therefore, please ensure that you have your badge readily available, and please also have your 
ID document ready for security control. Please note that vehicular access is only allowed to 
participants having a valid and activated badge, and exempted from security screening. 

3   �Participants with NGO accreditation and other visitors will undergo X-ray and metal detection 
screening before accessing both the Palais des Nations and Assembly Hall. �  
 
Participants with mobility restrictions are kindly advised to contact the organizers for specific 
advice and assistance, to be provided in coordination with SSS and Joint Medical Services of 
UNOG. Please note that a limited number of wheelchairs are available at Pregny Gate, on a first 
come first served basis, however no assistance can be provided by SSS in terms of operating the 
wheelchairs. 

4   �On the first day of the event (20 October 2025) and on the afternoon of 22 October 2025:  

	  �Access to the parterre of the Assembly Hall will be restricted to Member States, IGO’s 
and VIP guests. 

	  �VIP convoys (VIP-Chiefs of delegations) with official VIP stickers may enter via the Pregny 
Gate and heads of delegation and a maximum of 3 other members of the delegation will be 
dropped off at the main entrance to Assembly Hall (Door 14). VIP Convoys will park in P10 and 
underground parking level A (please note that the P10 is not available to the full capacity due 
to ongoing renovation works). Upper P3 and upper P5 will be reserved for official convoys. 
Gates 13 and 15 may be used by the remaining delegations arriving by car as drop-off points 
before leaving to find a parking space.  
 
Please note that due to ongoing works at the Palais the availability of parking is significantly reduced, 
therefore please follow instructions from SSS personnel who might redirect you towards other areas. 
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One VIP sticker will be provided only for the head of delegation vehicle once the whole delegation 
is properly registered in the system.

	  �Rest of participants may access the Assembly Hall through doors A13 and A15, and thereafter 
take the stairs to the Assembly Hall side entrances.

	  �On Wednesday, 22 October, the opening hours of Chemin de Fer gate will exceptionally be 
extended to 15.00. 

	  �Delegations are requested to be seated in the Assembly Hall by 9:30 a.m. on the first day 
(20 September 2025) and by 14:30 on Wednesday 22 October 2025. Access to Assembly 
Hall after 9:30 a.m. on the first day or after 14:30 on Wednesday 22 October, cannot be 
guaranteed due to the arrival of the Heads of State/Government.

For the opening ceremony on Monday, 20 October and the special session on Wednesday 22 October, 
the seating arrangement in the room will allow only four seats per delegation, including the seat of the 
Head of delegation. These will be made available behind the nameplate of each delegation for the opening 
ceremony. Further information will be provided concerning the secondary badges for the parterre on the 
first and third day.

United Nations organizations and intergovernmental organizations will have two seats in the parterre.  
Non-governmental organizations and other participants will have seats allocated in the balconies of the 
first and second floor of the Assembly Hall, provided they are also registered. 

Media will have dedicated seating on the 5th floor gallery facing the stage.

All the sessions at the Assembly Hall will be webcast live.

Access to the Assembly Hall  
and seating arrangements 
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Logistics arrangements for Heads of 
State or Government and Ministers of 
Foreign Affairs Protocol

High-level dignitaries (Heads of State and Government, Ministers for Foreign Affairs) will be greeted by the 
Protocol and Liaison Service upon the first time of their arrival to UNOG at the main entrance of Assembly 
Hall (Halle 14). 

For protocol arrangements with regards to the participation of the above mentioned high-level dignitaries, 
please inform the UNOG Protocol and Liaison Service (unog.protocol@un.org) via note verbale of the date 
and time of the FIRST arrival at the Palais des Nations, details of the vehicle(s) of the high-level dignitaries’ 
motorcade (type and number plates) as well as of contact details (mobile phone and email address) of a 
focal point within the Permanent Mission dealing with logistics. 

Details on Palais des Nations arrival and departure arrangements for Heads of State or Government 
will be communicated through diplomatic channels. All missions are therefore required to nominate their 
respective focal points for that purpose.

Access to the conference site
Vehicles transporting Heads of delegation will have direct access via the main gate at the Palais des 
Nations (Pregny Gate) to a special drop-off area right in front of the Assembly Hall. All vehicles will need to 
comply with the security controls in place. 

	  �VIP Drop-off: Each delegation will receive 1 sticker for their vehicle to access the designated 
drop-off point. If the VIP sticker is not used with a vehicle already accredited to enter the 
UNOG, please follow the regular procedures via the Identification Unit to register the vehicle.  
All documents related to vehicle access shall be collected at the Identification Unit.

	  �National Close Protection: Each delegation may have 1 UNARMED Officer of Close 
Protection with FULL ACCESS. This officer will need a special badge for this purpose.  
The VIP coordinators (UNOG SSS VIP Coordinator) must be contacted, and the badge will be 
collected at the Identification Unit.

Please note that weapons are not permitted inside the Palais des Nations. 
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Family photo
A Family photo of Heads of Delegations will be taken on: 
the morning of Monday 20 October 2025, from 10:45 to 11:15, at Door 14. 

For that purpose, immediately after the Opening Ceremony, only Heads of delegation will be invited to 
Hall 14, and will be guided by liaison officers to their place in the photo. Weather permitting, the photo will 
take place in front of the main entrance to the Assembly Hall (door 14), otherwise inside Hall 14. 

Only official UN photographers will be allowed in the area.  The photograph will be shared with the missions 
as soon as possible.
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1. Media accreditation
With valid badges:
Media representatives already holding valid Palais des Nations badges do not need to register for this 
event. Please consult “Information for journalists” for all requirements. Once approved, you will receive an 
email confirmation.  

However, please bear in mind that all media would need to undergo access control through Pregny gate 
on foot.

Without valid badges:
Media representatives without a UN Office at Geneva badge must register online under “Press and Media.” 
Please consult “Information for journalists” for all requirements. Once approved, you will receive an email 
confirmation.

Collecting your badge:
Press badges can be collected at:
	  �Pregny Gate (opposite Red Cross headquarters):  

08.00–17.00.

ID and security:
A valid passport or national photo ID from a State recognized by the UN General Assembly is required. 
Early arrival is advised to allow time for security screening and avoid delays.

Media arrangements and services
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Registration:
Media travelling with official State delegations must also register online. Instead of a letter from their 
media outlet, they should upload a note verbale from the respective permanent mission to the UN Office 
at Geneva. The note must list them as part of the travelling delegation and include the media outlet they 
represent.

Collecting your badge:
If listed on a note verbale, a mission representative may collect your press badge on your behalf at the 	
	  �Pregny Gate (main entrance, opposite the Red Cross).

ID and security:
A valid passport or national photo ID from a State recognized by the UN General Assembly is required. 
Early arrival is advised to allow time for security screening and avoid delays. Please bear in mind vehicle 
access together with VIPs is not permitted.

Special delegation media:
Each delegation with a participating dignitary may designate one official photographer and one official 
cameraperson. They will receive a “Delegation-Media” badge. These individuals must register through the 
general event registration link, selecting “Member States” as their representation type.

Please bear in mind they will be required to arrive in advance to undergo access controls through the 
Pregny gate on foot, as vehicle access together with VIPs is not permitted. 

For any accreditation issues, contact: accreditation-media@un.org

2. Media travelling with official State 
delegations
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mailto:accreditation-media%40un.org?subject=
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Interpretation in the six official languages of the United Nations (Arabic, Chinese, English, French, 
Russian and Spanish) will be provided in: 
	  Assembly Hall and 
	  in Room III for the General Debate. 
Room IX and Concordia 1 will have interpretation in the working languages (English and French).

To ensure the quality of interpretation of the statements, an electronic copy of the statement should 
be provided to UNCTAD through sgo@unctad.org, as early as possible but at least half a day prior to 
the delivery of the statement When submitting the statement please indicate clearly the title, date and 
time of the session where the statement would be delivered.

Statements for the General Debate should be sent to:  
speakers@unctad.org.

Arrangements for bilateral meetings 
Due to the current building renovations at the Palais des Nations, there are very limited options for bilateral 
meeting rooms. 

The designated areas located within the conference premises for this purpose are Concordia 2 and 3, and 
will have the following settings:

	  Boardroom style (approximately 10–12 seats).
	  Each meeting slot will be for a maximum of 30 minutes.
	  �Delegates are responsible for arranging any interpretation services; UNCTAD will not provide 

interpretation for bilateral meetings.
	  �Delegates must have appropriate conference accreditation to access meeting venues.
	  �Meeting slots are subject to availability and will be scheduled on a first-come, first-served basis.

Delegations are encouraged to make bookings as early as possible through: 
sebastian.alsinaolaizola@unctad.org.  
When submitting a request, please include:

	  �Participating parties: The two member States involved in the meeting.
	  �Contact point: Name, affiliation, and email/phone number.
	  �Preferred date(s) and time(s): Within 20–23 October.

Interpretation 

mailto:sgo%40unctad.org?subject=
mailto:speakers%40unctad.org.%20?subject=
mailto:sebastian.alsinaolaizola%40unctad.org?subject=
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Social events 
Heads of Delegation will be invited by the Swiss government for a Gala Dinner:
	  �on Monday 20 October 2025. 

It will start with a reception in the Salle des Pas Perdus at 18:00 hrs  
and followed by a dinner in the Dinning Room located on the 8th floor of the Assembly 
Hall in the Palais des Nations. Personal invitations will be issued in the due course.

The Swiss government will also host a reception for all delegates:�  
	  �on Tuesday 21 October 2025,  

from 18:00 to 20:00 hrs in the Salle des Pas Perdus.



15UNCTAD 16  I GENEVA 

UNCTAD Protocol focal point 
Lead: 
Nicole Lewis-Lettington
Programme Coordination Officer 
nicole.lewis-lettington@unctad.org

UNCTAD16 Coordinator 
Erika Martinez Lievano
Programme Coordinator officer 
Erika.martinezlievano@unctad.org
+4176 691 1615 

UNOG Protocol 
Mr. Sergey Shaposhnikov, 
Chief of Protocol 
+41 22 917 2190 

Mr. François Vioud 
Protocol Assistant
francois.vioud@un.org; unog.protocol@un.org
+41 22 917 21 32 / +4122 917 21 37
Cell: +41 79 202 51 76  

Security Focal Point
LT Gael Crouzier
Cell: +41766911620
crouzier@un.org 

VIP coordinator and Close Protection 
Sgt LATOUR Fabrice 
Cell: +41 76 691 00 05 
fabrice.latour@un.org 

SSo FLOREA Andrei
Cell : +41 79 444 41 04
nicusorandrei.florea@un.org

Host country focal points for 
arrangements 
Genève Aéroport-Service du Protocole:  
protocole@gva.ch  

Protocole de la République  
et canton de Genève :  
protocole@etat.ge.ch  

Police genevoise - Brigade de sécurité 
diplomatique:  
bsd@police.ge.ch  

Fedpol – Service fédéral de sécurité: 
bsd-spo2@fedpol.admin.ch 

Other information
For tourism and hotel information, 
please consult the official Geneva Tourism 
webpage:   
https://www.geneve.com/en 

Hotels information can be found on the 
following website:  
https://www.geneve.com/en/plan-stay

UNCTAD and UNOG  
focal points for arrangements

mailto:nicole.lewis-lettington%40unctad.org?subject=
mailto:Erika.martinezlievano%40unctad.org?subject=
mailto:francois.vioud%40un.org?subject=
mailto:unog.protocol%40un.org?subject=
mailto:crouzier%40un.org%20?subject=
mailto:fabrice.latour%40un.org%20?subject=
mailto:nicusorandrei.florea%40un.org?subject=
mailto:protocole%40gva.ch%20?subject=
mailto:protocole%40etat.ge.ch%20?subject=
mailto:bsd%40police.ge.ch%20?subject=
mailto:bsd-spo2%40fedpol.admin.ch%20?subject=
https://www.geneve.com/en
https://www.geneve.com/en/plan-stay
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